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INTRODUCTION

“Our mission is to do everything we can to protect California employers and business owners.” 

I am very pleased that you have decided to purchase our Employee Handbook. While an Employee Handbook cannot guarantee that you will not get sued by an employee, it is in our opinion, the most affordable way to reduce the risk. Some of the most difficult cases we have had to litigate have come from a very deep misunderstanding by the employee of what is expected from them from their employer. An Employee Handbook dispels any notion of misunderstanding on certain issues because it not only is there in ‘black and white’ but it was signed by the employee on their first day of work.

We have been creating custom Employee Handbooks for years; however this has traditionally been very costly for our clients because they were paying attorney rates by the hour. We wanted to figure out a way we can help more Employers with our Employee Handbooks by removing the prohibitive hourly attorney cost. We decided that by putting our best policies in a Handbook and making them easily customizable we could offer them to all Employers at an affordable price. 

The result of that vision and hard work is the product you are now reading. While we cannot cover every single situation, we feel that this Employee Handbook covers the most important and impactful policies that we have seen over our many years of protecting employers and business owners. You may need to make some slight modifications using our very easy instructions but it will be well worth the effort, considering that the cost of this Employee Handbook is less than the standard rate of one hour of an attorneys time. 

Thanks again and continued success with your business!

Sincerely,

John Fagerholm –ESQ

Benjamin Hill -ESQ

DISCLAIMER

Although the Employment Handbook is meant to be broad and comprehensive, it does not necessarily cover every circumstance specific to your business or every requirement of your jurisdiction.  Further, it may not have terms that are specific to other jurisdictions and not required for your business.  BEFORE USING THE EMPLOYMENT HANDBOOK CONSULT WITH AN ATTORNEY IN YOUR JURISDICTION FAMILIAR WITH EMPLOYMENT LAW TO ENSURE THAT THE EMPLOYMENT HANBOOK FITS YOUR SPECIFIC NEEDS.  WE DISCLAIM ANY WARRANTY THAT THE EMPLOYMENT HANDBOOK IS RELEVANT TO YOU SPECIFIC CIRCUMSTANCE OR ANY CIRCUMSTANCE AT ALL; THAT THE EMPLOYMENT HANDBOOK WILL PROTECT YOU FROM LAWSUITS OR COMPLAINTS OR BE USEFUL IN THE EVENT YOU ARE SUED.  THIS EMPLOYMENT HANDBOOK IS INTENDED FOR INFORMATIONAL PURPOSES AND IS NOT INTENDED AS LEGAL ADVICE.

INSTRUCTIONS

Dear Customer:

Thank you for your purchase of the Employment Handbook.  

Please review the following Instructions to customize your Employment Handbook for your needs.

1. Before you start we recommend you make a copy of the entire original Employee Handbook document. You can then edit your copy to suit your needs. This will ensure that you always have the original document to go back to if you ever need it.  

2. Thoroughly review each and every paragraph in the Employment Handbook so that you understand its contents.

3. We have highlighted and placed brackets around specific places that may require changes or additional information.  Review those portions to determine the correct information; if required, delete the old information and add the new information; remove the brackets; remove the highlight.  

4. Some of the highlighted brackets are informational and do not require your specific information.  You will recognize these because they are italicized.  After you have reviewed these italicized comments and understand the content, you may delete them entirely.  Also, make sure to delete these instructions from the copies you give to your employees.

5. As promised we have included BONUS additional documents to accompany the Employee Handbook. Review these specific documents to determine if you also may need these very specific agreements such as the Background Check Notice, Meal Period Waiver; and Rest Period Waiver.
